IMOJIOKEHUE O BYXTAJITEPHUA

1. O6mue monoxKeHUs

L.1.  Byxranrepus sBiseTcS caMOCTOATEIBHBIM CTPYKTYPHBIM MOIPA3/IE/ICHHEM
T'AY «KIICOH JarskoBckoro paiionar

1.2. Byxranrepus co3naetcs M IMKBUAMPYETCs IPHKA30M PYKOBOIUTEIS OPraHH3ALMH.

1.3. Byxrantepuro BO3[JIaBIIsieT MIIaBHBIN Gyxrajirep, Ha3HAYASMBIi Ha JOJKHOCTE TIPHKA30M
PYKOBOIUTENS OpraHU3allVH.

1.4. Ha BpeMs OTCYTCTBHA ITIaBHOTO GyXranrepa pyKOBOJICTBO Oyxranrtepueii ocyIecTBiseT
3aMECTHTE]Ib INIaBHOro Gyxrairepa.

1.5. Cotpynnuku GyxranTepuu Ha3HAYAIOTCS W OCBOOOKIAIOTCS OT 3aHUMAEMOI IOJDKHOCTH
TIPHKA30M PyKOBOJMTENS OPraHH3aIliy 10 MPeACTaB/ICHHUIO [IIaBHOTO GyXranrepa.

1.6. T'napHblit 6yxranrep Ha3Ha4aeTCs U OCBOOOXKAAETCS OT 3aHHMAEMO J0KHOCTH IPUKA30M
PYKOBOAMTEN OpPraHu3allyy.

1.7. B cBoeli nesATensHOCTH OyXranTepus pyKoBOACTBYETCS:
— HeHCTBYIOLIMM 3aKOHO/IATeNICTBOM Pocchu 1 HOpMaTHBHOM HOKyMeHTamuei, pacnpocTpaHsomeiics
Ha JIeATENEHOCTb GyXraiTepuH, CTaHAAPTAMH B 00JIACTH PeryHpOBaHHsS OyXyyera;
— YCTaBOM OpraHH3aiuu;
— YYETHOH IONIMTHKOM;
— HACTOAILUM TOJIOKSHHEM;
— HHBIMH JIOKQJIbHBIMH aKTaMH OpPraHU3aIMH.

2. CTpykrypa .

2.1. CIpykTypy ¥ IITaTHYIO YHCIIEHHOCTD OYXTallTEPUH YTBEPAIAET PYKOBOAHTEND
OpTraHM3allMH MO NPEACTABICHHIO [IABHOro OyXrajiTepa H [0 COTIACOBAHHIO C PyKOBOIUTEIIEM OT/ejA
KaJIpoB. -

2.2. Pacnipenienenne 06A3aHHOCTEH MEX/Ty COTPYAHHKaMH GyXTalITepHH TIPOM3BOLNTCS
[JIaBHBIM Oyxrantepom. .

3. 3agaun

3.1. OcymecTrienre BHYTPEHHEr0 KOHTPOIS COBEPINAEMEIX (DaKTOB XO3AHCTBEHHOM KH3HH B
npezenax KOMIETEHLMH COTPYAHUKOB GYXTaTEPHH.

3.2. @opmupoBaHKe NOTHOH M JOCTOBEPHOI HH(OPMALMH O IEATETBHOCTH OPTaHH3ALUH U €€
MMYILIECTBCHHOM IOJIOKEHUH, HEOOXOAMMON BHYTPEHHHIM MONE30BATENIM GyXTranTepcKkoit
(puHaHCOBOI) OTYETHOCTH —~ PYKOBOAHKTE/IAM, yUPEAUTENIM, COGCTBEHHHKAM HMYLLECTBA
OpraHW3aluH, a TaKKe BHELIHAM I0JIb30BATENAM ~ HHBECTOPAM, KPEAUTOPaM M JAPYrUM
NOJIb30BATENAM OyXrantepckoit (PUHAHCOBOM) OTYETHOCTH.

3.3. O6ecneuenne nudopMarmeii, H0GX0AUMON BHYTPEHHHM U BHELIHMM MOJb30BATESAM
OyxranTepckoit OTUETHOCTH TSt KOHTPOIS 32 COBMOAEHIEM 3aKOHOAATeNbCTBa Poccuiickoi
Denepaliy pH OCYIIECTBICHAN CASIIOK, COOBITUH, OTIEpalyii, CBI3aHHBIX C JAEATEIHOCTBIO
OpraHH3alyH, X Le1eco006Pa3sHOCTRIO, HATHYHEM H IBIKSHHEM MMYIIECCTBA M 0653aTeNbCTB,
MCII0JIb30BAHHEM MaTepHAIbHBIX, TPYAOBBIX H (PHHAHCOBBIX PECYPCOB B COOTBETCTBHH C
YTBEPKICHHBIMH HOPMaMH, HOPMaTHBAMH H CMETAMH.



3.4. IlpepoTBpaleHne OTPHLATENBHBIX PE3YIIbTATOB AESTENBHOCTH OpraHU3alHu U
BBISBIICHHE BHYTPUXO3/CTBCHHBIX PE3ePBOB 0becneueHns ee GpMHAHCOBOI YCTOHUHBOCTH.

4. @ynkuun

4.1. @opmupoBaHHE YYETHOM NONUTHKM B COOTBETCTBHH ¢ 3aKOHOJATEILCTEOM O
OyXranTepckoM y4eTe ¥ HaJloroOGIOKEHHH HCXOS U3 CTPYKTYPBI U 0COOCHHOCTEH
ACATCIILHOCTH OPraHU3alUH, HEOGXOAMMOCTH obecTiedeHNs e PUHAHCOBON YCTONUMBOCTH.

4.2. Pa60oTa 110 HOArOTOBKE U MPHHATHIO pabouero riaHa CYETOB, GOPM HNEPBUUYHBIX
YHUCTHBIX JOKYMEHTOB, PUMEHSEMBIX /Ul OQOpMiIeHHS (aKTOB XO3SHCTBEHHOM JKU3HH,
PErucTpoB OyxyueTa.

4.3. PaspaboTka (opM JOKyMEHTOB BHYTpeHHE OyxranTepckoii (GuHAHCOBOI) OTUETHOCTH.

4.4. Obecnieuenue nopsi/ika POBEACHNUS MHBEHTAPH3ALUIN AKTUBOB U OOS3aTe/LCTB,

4.5. O6ecnieuenne coGIIONEHAS TEXHONOTHH 0GPaGOTKH Oyxranrepckoii HHpopMaUy 1
Nopsi/iKa IOKyMeHTO060poTa.

4.6. HenpephIBHBIi yueT akTHBOB, 0653aTeNbCTB, (AKTOB XO3AHCTBEHHOM JKH3HH, HCTOYHHUKOB
(pHHAHCHPOBaHMS NIEATEHOCTH OPraHU3aLMH, JOXO/IOB, PACXO/OB, HHBIX OGHEKTOB yuera,
YCTaHOBJIEHHBIX (he/IepaIbHBIMU CTAaHAAPTAMH.

4.6.1. CBoeBpeMeHHOE OTpaXKeHHE Ha CHETAX GyXydeTa ONepalHii, CBI3aHHbIX C ABIKEHHEM
OCHOBHBIX CPE/ICTB, TOBAPHO-MATEPHANIEHBIX LIEHHOCTEH H JEHEXKHBIX CPEJICTB U T. J1.

4.6.2. Vet u3nepex NPOU3BOACTBA M OBPALICHHS, HCHOMHEHHS CMET PacxooB, peaTH3alu
TIPOAKLIMH, BLITOTHEHHS paGoT (YCIyr), pe3yIbTaToB AeATENbHOCTY OPraHH3aLUH, 3 TAKKE
(pMHAHCOBEIX, PACUETHBIX M KPEIMTHBIX OMEPALHIA.

4.7. CBoeBpeMEHHOE 1 NPaBUIBHOE 0GOPMIIEHHE JOKYMEHTOB UTA OpranH3aLiy 1 BeleHus
Byxyudera, obecneueHHe X COXPAHHOCTH, ODOPMIICHHS M CHIAuM B YCTaHOBJIEHHOM TOPSAKE B APXHB.

4.8. CocTanieHHe 5KOHOMU4ECKH OGOCHOBAHHBIX OTYETHBIX KaJbKy UMM cebecTOMMOCTH
TIPOJYKLIMH, BHIMOJIHAEMBIX paGoT (ycityr).

4.9. Obecneuenne CBOCBPEMEHHbIX H MOJIHBIX PACYETOB 10 3apaboTHOIA Iu1aTe.

4.10. MpapmwIbHOE HAYKCIICHUE U TIEPEUHCIICHUE HAJIOTOB c60poB B GIOKETHI, CTPAXOBBIX
B3HOCOB B rOCY/IapCTBEHHEIC BHEOIO/KETHBIE DOH/IBI, IIATeXKEl B 6aHKH, CPEACTB Ha
(vHaRCHpOBaHHE KANHMTANBLHEIX BIOKEHHI U T. I1.

4.11. TloraiieHne B yCTaHOBJIEHHBIE CPOKH 3a0JDKEHHOCTEH GaHKaM 110 ccyiam, KpeluTaM.

4.12. Or4mcnenue cpeacTs Ha MaTepHAILHOE CTHMYJTHPOBAHME COTPYAHHKOB OpraHU3al{H.

4.13. YyacTue Hapsay ¢ ApYrMMH CITy)KGaMH B TIPOBEACHUH SKOHOMHUYECKOTO AHATN3A
X03AHCTBEHHO-(OHHAHCOBOH JIEATENEHOCTH OPTaHH3aIUH 110 JAHHBIM OyxranTepckoro yuera u
OTHETHOCTH B LIENISX BBIABJICHHA BHYTPHUXO3AHCTBEHHBIX PE3EPBOB, YCTPAHEHHS TIOTEPh U '
HENPOHM3BOICTBEHHBIX 3aTpar.

4.14. Yuactue B 0OpMICHHH MaTepPHAIOB 110 HEOCTAYAM M XHILIEHHSIM JACHEKHDIX CPencTB U
TOBapHO-MaTEPHATBHBIX LICHHOCTEH, Nepejaia B HeOOXONHUMBIX CITy4asX 3THX MaTepPHAIIOB B
CIICACTBEHHEIE U Cye0HBIC OpraHbl.

4.15. YuacTue Hapsily ¢ pyKOBOJHMTENEM B BOMPOCAX Pa3MELEHHS CBOBOIHBIX (bHMHAHCOBBIX
CPe/ICTB Ha GAHKOBCKHUX [IETIO3UTHBIX BKJIA/AX, KOHTPOJIb 32 POBE/ICHHEM YYETHBIX omnepanuii ¢
ACTIO3UTHBIMH M KPSAUTHBIMU NOTOBOPAMH, LICHHBIMH GyMaramu.

4.16. OGecneuenre CTPOroro COGMOACHNUS CMET a/IMMHHCTPATHBHO-X 03T HCTREHHbIX 1 ApYTrux
PacxoioB, 3aKOHHOCTH CIMCaHHSA CO CYETOB OYXTaJITEPCKOro yueTa HeAOCTad, AeGUTOPCKOM
3a/I0JDKEHHOCTH H IPYTHX MOTEPb,

4.17. KoHTpONE KacCOBO# AMCLHMILTMHEI YTIOTHOMOYEHHBIMH COTpYAHHKaMHM OyXrajrepuu B
TNpe/ieaX KOMNETEHIHH, YCTAHOBJICHHOM OJKHOCTHOM MHCTPYKIMEH 1 ToNoKeHHsaMu banka
Poccuu.

4.18. Cocraenenue Ganarca 1 ONEPATHBHBIX CBOTHBIX OTYETOB O IOXONAX H pacxonax cpeacts, 06
HCTIONBb30BaHUM Gro/keTa, IPyroi GyXrantepckoif U CTaTHCTHIECKOMH OTYETHOCTH, NPEJCTaBICHHE HX
B YCTaHOBJICHHOM IOPSJIKE B COOTBETCTBYIOLHE OPTaHbl.

4.19. PaccmoTpenme u BU3HpOBaHHe [MIABHEIM GyXTanTepoM CITY>KaIllUX OCHOBAHUEM IS IPUEMKH
¥ BbIZIAYH NCHEXHBIX CPE/CTB, IOTOBOPOB H CONIAIICHAH, 3aKTI04aEMbIX OPraHU3alUell Ha oIy deH e
HITH OTIYCK TOBAPHO-MATEPHAJILHBIX LIEHHOCTEH H Ha BBIIOJIHEHHE paboT M YCIIYT, a TakoKe
/IOKYMEHTOB, yCTAHOBJICHHBIX B COOTBETCTBUM C MyHKTAMH 4.2—4.3 HAaCTOALIErO MOJIOMKEHHS.



5. IIpaBa

5.1. Byxrantepus umeer ciieylomue npasa.

5.1.1. TpeGoBats oT BCex MoApasaeeHHil OpraHu3aLyuH coBIIONeHHS Nops/Ka OpopMIIEHUS
Onepauyii ¥ NPeACTaBNEHH B YCTAHOBICHHbIE CPOKH HEOGXOMMMBIX JOKYMEHTOB U CBEICHHI.

5.1.2. TpeboBats oT pyKoBoauTENEi CTPYKTYPHBIX MOApa3fieICHHH OPraHU3aliK U OTAETBHBIX
CICHHUATMCTOB PHHATHA MCP, HaNPABJSHHBIX Ha OGeCIieueH e IPABUITBHOM OpraHu3aimy Gyxydera.

5.1.3. BHOCHTB NpPEVIOKEHHs PYKOBOJICTBY OPraHH3aLH O HPUBJICYEHHH K MaTePHAILHOM
H MCIMIUTHHAPHON OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMIL MO PE3yiIBTATAM MPOBEPOK.

5.1.4. He npunuMarh K HCHIOJIHEHMIO H OGOPMICHHIO JAOKYMEHTEHI MO ONepauysIM, KOTOphIe
TPOTHBOPEYAT 3aKOHOAATENLCTBY H yCTAHOBICHHOMY IOPAIKY NPHEMKH, XPAHEHHS H PACXONOBAHHS
JICHCXKHBIX CPE/ICTB, TOBAPHO-MATEPUANIBLHBIX U PYTHX LEHHOCTeH, a Takke 6e3 COOTBETCTBYIOLIETO
PACHOPSIKEHHA TUPEKTOpa OpraHM3allii U Ha9aIbHHKA IOPUAMUECKOrO OTIENA.

5.1.5. Bectu nepenucky no Bonpocam GyXraaTepekoro yuera u OTYCTHOCTH, & TAKKe APYTHM
BOMpOCaM, BXOJALIMM B KOMIIETCHLHIO OyXranTepHn 1 He TPeOYIOmIM COTIACOBAHHS C
PYKOBOAMTENEM OpraHH3aLUH.

5.1.6. [IpencTaBUTEIBCTBOBATE B YCTAHOBICHHOM TNIOpSAKE OT MMEHH OPTraHU3allMH 110 BOIPOCaM,
OTHOCSIMMCS K KOMIIETCHIMH OyXTrainTepuH, BO B3aHMOOTHOUIEHHSX ¢ HAJIOTOBBIMH, (bHHAHCOBBIMH
OpraHamH, OpraHaMu TOCyAapCTBEHHbIX BHEOIODKETHBIX HOHIOB, 6aHKaMH, KPEXUTHBIMH
YAPEHACHUAMH, MHBIMH roCY/IapCTBEHHBIMU OPTaHU3aLWSMH, a TAK)KEe APYTUMH OpraHH3aLMsIMY,
YUPEKACHUAMH.

5.1.7. Tlo cOracoBaHmIo ¢ PyKOBOJHTENEM OPraHU3aLiK IPHBIEKATh 9KCIIEPTOB U CIIELUAINCTOB B
obnactu GyXraiTepcKoro yuera /Ui KOHCYJIbTALWH, NOTOTOBKH 3aKJIIOYEHHH, peKOMEHIALMH 1
TIpEJIIOKEHUHA.

5.1.8. Jlaate ykazaHus CTPYKTYpPHBIM [IOAPA3NENEHUIM OPraHU3aIMH [0 BOIIPOCAM, OTHOCSIIIUMCS
K KOMIETeHLH GyXralTepuH 1 BBITEKAIOIUM U3 QyHKIMiT, KOTOpbIe NEPEYHMCIICHBl B HACTOSIIIEM
Ionoxenuu.

5.1.9. Tpe6oBats 1 nosy4aTh MaTepuanbl, HHOPMALIHIO, HEOBXOUMBIE ISl ReATENbHOCTH
Gyxrairepus, oT CTPYKTYpPHBIX NOJpPa3AeNeH it OpraHU3aLuH.

5.1.10. Obpawmatses | NOMy4YaTh OT CTPYKTYPHBIX IIOAPa3ECHHH OpraHM3al{H, FOCYAapCTBEHHBIX
TNPEANPUATHH M yHPEKACHHH HEOOXOMMYIO METOAMYECKYIO, TIPABOBYIO 1 KOHCYJIbTALIHOHHYIO
[IOMOLUB B BBINOTHEHHH 3a/ia4, BO3NOKEHHBIX Ha OyXTaITepHIO.

5.1.11. laBath pa3bACHEHHUS M PEKOMEHIALHMH TI0 BOTIPOCAM, BXOALIHM B KOMIIETEHIIHIO
Gyxranrepuu. :

5.2. I'nasublit 6yXranrep HMeeT CleyioNIHe TIPaBa.

5.2.1. B ciy4ae o6Hapy:KeHHs HE3AKOHHBIX NEHCTBUI TOMKHOCTHBIX JIML[ JOKJIaABIBATE O HHX
PYKOBOAMTENIO OpPraHU3aLM UL TIPUHATHS MeD.

5.2.2. BHOCHTD NIpeIokKeHHs PYKOBOACTBY OPraHH3aLUH O NEPEMEIIEHHH COTPYAHHKOB
Oyxranrepuu, X MOOLIPEHHH 32 yCTIEIHYIO paboTy, a TaKxKe MIPEUTOKEHHS O HAJIOKEHHH
AMCUMILIMHAPHBIX B3BICKAHHI Ha COTPY/IHHKOB, HAPYLIAIOLIKX TPYTOBYIO JUCLIUTUIAHY.

5.2.3. CornacoBsIBaTh C pyKOBOMTEIEM BOIIPOCHI Ha3Ha4€HUsl, yBOJILHEHHUS H NepeMeIEeHHS
COTpY/HUKOB OyXranrepuu.

5.2.4. TIpuMeRATH N0 COMNIACOBAHHIO C PYKOBOAMTEIIEM OPTaHHU3aIHHU MEpBI MOOLIPEHHs THO0 MephI
B3BICKAHHS. MepbI B3bICKaHHS MOTYT NPUMEHSATECS TOI/IA, KOT/A COTPYIHHK OyXranTepHu oBTOpHO
AOMYCTHJT OMIKMOKY, PUBEALLYIO K GHHAHCOBBIM HOTEPAM JUIS OPraHU3aLMH, TGO JOIYCTHII YTeUKY
HHGbOPMALIUH, HOCALLEH KOHbUIEHITHATbHBIH Xapakxrep.

5.2.5. IpencTaBaTs pasHOIIacHs PYKOBONMTENIO OPTaHM3ALUMH B OTHOIICHUH BesieHHs Oyxyuera.

5.2.6. PyKOBO/ICTBOBATHCS MMCEMEHHBIMH PACTIOPSKCHHSIMH PYKOBOIMTEIIS OPraHU3aluK B CIIy4Yae
BO3HMKHOBCHHA PasHOTNIaCHH MEKIy PyKOBOJMTENIEM H IJIABHBIM GyXTaITepoM B OTHOLUEHHH BeICHHS
Oyxyuera.

5.2.7. TpeGoBanus Gyxranrepun B yacTH nopsaaka oGopMIeHHs Onepauui ¥ NpeiCTaBJIeHHs B
GyxranTepuio HeOGXOXMMBIX IOKYMEHTOB H CBELEHHIA ABJAIOTCH 06S3aTe/bHbIMMU IUIs BeeX
MOJpa3/Ie/ICHHI OpraHu3alliH,

6. OTBeTCTBEHHOCTD



6.1. CoTpynuuKy GyXraiTepuu HECYT OTBETCTBEHHOCTS 32 HAIISKAIIee 1 CBOEBPEMEHHOE
BBITONHERHe (GyHKIHI, IPElyCMOTPEHHBIX HACTOSIIMM TIONIOXKEHHEM, B IIPENENax obs3aHHOCTEH,
BO3JIOKCHHBIX Ha HUX JIOJDKHOCTHBIMM HHCTPYKLMSMH M HEIOCPEACTBEHHBIMH PYKOBOIUTEIISMH,

7. 3ak0unTEILHLIE MOJOKEeHH ST

7.1. NaHHBI NOKyMEHT JEHCTBYET 0 €r0 MepecMoTpa.

COI'-TACOBAHO:
I'naHeiit Gyxranrep @% T.B. ITankosa
09.01.2019 i/
HHCneKTOp 110 KagpaM i J1.B.KoBanesckas
09.01.2019

O6opot nmocnenHero tucta

B HacrosieM nonoxeHHH NpoHyMepOBaHO, IPOLTHYPOBAHO H 3aBEPEHO MEYATHIO qeThIpe
JIHCTA. ~
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